General Notes - Edit/Delete

Here you can Edit/Delete notes you have created for the Customer/Job. Once you have
selected and Opened the Job/Customer Double click on the Edit /Delete Button , Once the
report generates you can Add/Edit and Delete from this section.

Make sure you are on the
Entries Screen once Job is

selected . .
Double Click Edit /
Delete Button to
W Fle  Gankfnsacion Giobal Reports  Setngs  Window  Laout  Help make corrections
b == - = as needed
Mew Job Opgn Job | Create Transaction Find Transaction Check Reconciliation Check Register | Global Report = Fee Category Exit
JOB TILE:  Kitchen Remodel
@ En@ 0 ',_/\ Reports
Basic
i Edit Information B2 Genersl Notes - = *
= Customer: Walter Mayhaul JOB NO: 497
Q Create a Check / Expense = Create a Draw / Deposit

Add/ Edit Job Estimation

¢

Import Job Estimation

General Entries

dit/ Delete General Notes

@ Enter Credits

Add i Edit Work Order

W m

A

- Add/Edit Time Sheet
HE]

Change Entries

- * Enter Invaice ~  Edit/Delete Invoice

1 Records

?f*)
D 4
€
\

Add

Here you can Edit /
Delete previous
General Notes .



Owner
Stamp

Owner
Oval

Owner
Oval

Owner
Oval

Owner
Callout
Make sure you are on the Entries Screen once Job is selected

Owner
Callout
Double Click Edit / Delete Button to make corrections as needed

Owner
Callout
Here you can Edit / Delete previous General Notes .




