
Enter Invoice

When you click the Icon labeled “Enter Invoice” from the Entries Page you are taken 
to the form below. This form allows you to enter the date, a description and dollar 
amount you are requesting.  You can also enter an invoice based on Draw % 
Requested, which means the percentage amount can be added in or you may enter a 
dollar amount. The percentage box will automatically credit the percentage amount 
for the dollar amount entered.  

Owner
Oval

Owner
Oval

Owner
Oval

Owner
Oval

Owner
Callout
Click on Open Job to select Customer

Owner
Callout
Select Entries Tab 

Owner
Callout
You can enter the amount in dollars and also add a Percentage

Owner
Callout
Double Click Enter Invoice to enter information




